COT'JIACOBAHO YTBEPXJIAEHO npuxazom

IMenarornyeckumM coBeTOM 3aBenymouleid bapadbunckum gpuamnaaom

B® I'AIIOY HCO HOKKul», I'AIIOY HCO «HOKKuM»

npotokoa Ne 6 or 01.09.2015r. ot 01.09.2015r. Ne42
MMOJIOKEHUE

0 324eTHOI KHIIKKe 00y4Yaruerocs
1. OBHIEE INOJIOKEHHUE

1.1.3ayeTHasl KHWXKKA - OTO  Y4YeOHBIH  JOKYMEHT  oOOyuarolerocs,
npelHa3HAaYeHHbIA Uil  (UKcAllMM OCBOCHMS OCHOBHOM  MpodecCHOHabHOMN
00pa3oBaTeNbHON MPOrpaMMbl CHEIUAIBHOCTH, HA KOTOPYIO 00YYaIOIIUNACs 3a4uCiIeH
MIPUKA30M 3aBEAYIOIICH uiraia.

1.2.  Hacrosmee [Tonoxenue pa3padoTaHo Ha OCHOBE:

-3akoHa PO «O0 ob6pazoBanuu B Poccuiickoit @eneparum» 29.12.2012 No 273-
®3;

-IIpukaza MunucrepctBa oOpa3zoBaHusi W Hayku Poccuiickoit ®Pexnepauuu
(MunoOpnayku Poccun) ot 5 ampenst 2013 r. N 240 r. MockBa «O0 yTBep)IeHUU
00pa3IoB CTYyACHYECKOro OuieTa sl CTYJICHTOB U 3a4€THOW KHUKKU JIJIS CTYJEHTOB
(KypcaHTOB), OCBaMBAOIINX o0Opa3oBaTeIbHbIE IpOrpaMMbl CpEIHEro
npo(heCcCHOHATILHOTO 00pa30BaHU.

2. O®OPMUIEHUE 3AYETHOH KHUXKU

2.1 3adeTHas KHUXKKa 00YYaroIIerocs BbIAACTCS BHOBb IMPHUHSTHIM CTYJICHTaM B
TE€YEHUE MEPBOrO CEMECTpa OOy4YEHHUs, HO HE IO03JIHEe, YeM 3a Mecsl] /10 Hadalja
3UMHEU CECCUM.

2.2. BeimaBaemble 00y4aromumMcs 3a4eTHbIC KHIDKKH PETUCTPUPYIOTCS B KypHaJe
ydeTa BBIJIauyd 3a4ETHBIX KHIDKEK M CTyJIEeHUYeCKHX OuieToB. Hymepaimsi 3aueTHBIX
KHHMKEK OCYILIECTBIISIETCS MOCJIEA0BATEIBHO, npu CMEHE KypHaia
MOCJIEI0BATEIbHOCTh HyMEpPALUH MPOI0JKACTCS. 3alI0JIHEHHBIN KYpHAJI CIIUBAETCA U
XpaHUTCSI B YYEOHOW YacCTH B COOTBETCTBUU C YTBEPKICHHOW HOMEHKJIATYPOM Je.
PerucrtpauroHHbpIll HOMEP 3aYETHOM KHWKKM HE MEHSETCS Ha MPOTSHKEHUU BCETO
nepuojia 00y4eHus CTyJI€HTa B Y UpEKICHUU.

2.3. @ortorpadus U moanUCch oOydaromerocs Ha OOOPOTHONH CTOPOHE TBEPAOH
00J10:KKH (BTOpast CTpaHMIIA) 3aYETHON KHIXKKU 3aBEPSAIOTCS MEUAThIO Y UpekKACHUS.

2.3. Tperbs cTpaHWIIa 3a4C€THON KHIDKKH 3aIOJIHACTCS CEKpeTapeM ydeOHOM
YacTU. 3aluCU MPOU3BOAATCA AKKypaTHO IIAPUKOBOM PYUYKOM, MACTOW CHHETO WIIH
YEpPHOIr'0 IBETa. 3amoJIHAIOTCA Toist: «No 3a4eTHOW KHWXKKW», «DaMuius, uMms,
OT4ECTBO»  (MOJHOCTHIO B COOTBETCTBMM C  MACHOPTHBIMH  JTAHHBIMHU),
«CrnenuanbHOCTh» (MOJHOE HAMMEHOBAaHUWE B COOTBETCTBUU C JICMCTBYIOIIEH
JIuleH3uen), «3auncieH(a) npukazom» (PEKBU3UTHI MpHKa3a O 3aYUCICHUH).
Crpanuiia 3a4eTHON KHUXKKHU 3aBepseTcs 3aBelylolle YupexaeHus. McnpaBieHus
BHOCSITCSI CEKpeTapeM yueOHOM 4acTh TOJILKO Ha



OCHOBaHUHM MPUKA3a: UCIpaBisieMas 3alMCh 3a4E€PKUBACTCS AKKypaTHO OJHOU YEpTOH,
BBIIIIE HEE BHOCHUTCS HOBasl 3alllCh; Ha TOJSAX JIEJIACTCS 3alKCh. «UCIPABIICHO Ha
ocHoBanuu npukaza Ne XX/XX ot 00.00.0000» 1 3aBepsieTCs MOANUCHIO 3aBETYIOIICH
dbunrasoM Wi 3aBeAyIONIeH yueOHOM YacThio, HAaIIpuMep CMeHa (paMuJIuu.

2.4. 3aueTHas KHIKKa BbIJaeTCs Ha PYKH oOydaromemycs MOJ pPOCIHCh B
KypHaJIe ydeTa BbIJJaul 3aUCTHBIX KHIKEK.

3. BEJEHME 3AUETHOM KHUXKKHA

3.1. KoHrtponb 3a BelCHHEM 3a4YETHBIX KHUXKEK OCYIIECTBISIOT KJIACCHBIN
PYKOBOJIMTEIb U 3aMECTUTEIb 3aBEAYIOIIEH 10 yueOHOM padoTe.

3.2.3anKcH B 3a4€THOM KHIDKKE MPOU3BOJSATCS aKKypaTHO HIAPUKOBOM PYUYKOH,
NacTOM CHUHEro WIA 4YepHoro nBera. [loguucTku, TMOMapKu, WCHpPaBICHUA,
HE3aBEPEHHBIC B YCTAHOBJIICHHOM IMOPSAKE, HE NOIYCKAlOTCSI. B 3a4eTHYI0 KHUKKY
BHOCATCA OIICHKH, MOJYYE€HHbIE CTYJEHTOM IO pe3yjbTaTaM NPOMEKYTOYHOU U
roCyJIapCTBEHHON UTOTOBOM aTTecTanuu (10 BCEM AMCIUIUIMHAM (MOAYJISIM), BUJIaM
MIPAKTUK, KypCOBBIM paboTaM (MPOEKTaMm).

3.4.YcneBaeMOCTh 0OYYarOIIETOCS OIMPEAETSIeTCS CICAYIOIMIMMHA OIICHKAMM:
«OTJIMYHO», «XOpOIIO», «YAOBIETBOPUTENBHO», «HEYAOBIECTBOPUTEIbHO». B
3aQ4ETHYI0 KHWXKKY 3aHOCATCSA IIOJIOKUTENbHBIE OLICHKH. HeynosierBopurenbHas
OLICHKA («HEYAOBJIETBOPUTENBHO»)  MPOCTABISIETCS TOJIBKO B 3K3aMEHAI[MOHHOU
BEIOMOCTH. JloImycKaeTcsl UCIPaBICHUE OLEHKH, BHICTABJICHHON B 3a4€THOM KHUXKKE.
B stom cnyuyae mnpenopaBaTenb 3a4epKUBAET OMIMOOYHO IOCTaBJICHHYIO OIICHKY,
PSAOM MHUILET MpaBWIbHBIN BapuaHT U qoOaBisieT (pasy: «VcnpaBineHo Ha (OLEeHKa
IPONUCHIO), UCIIPABICHHOMY BEPUTH» U CTABUT CBOIO MOJAINHUCH C paCIIM(PPOBKOM.

3.5.Ha xaxoM pa3BopoTe BIMCHIBAETCS YUEOHBIHN IO/, KypC, CEMECTp 00ydeHHUs,
dbamunusi, uMA, OT4YeCTBO cTyaeHTa. HWHdopmaius 00 OCBOCHHHM CTYJIEHTOM
JUCLUIUIMH OCHOBHOM 0Opa30oBaTeIbHOM MpOrpaMMbl BHOCHUTCSI TPENOAABATENIEM,
MPUHUMAIOIIMM 3a4eT WM 3K3aMeH. Ha 4YeTHbIX CTpaHMIaX 3a4€THOM KHIKKU B
paznen «Pe3ynbrarhl NPOMEXYTOUHOM aTTecTaluMy (IPK3aMEHbI, KOMIUIEKCHBIE
AK3aMEHbI)» BHOCSTCS JaHHBbIE O pe3yibTaTax CJayd SK3aMEHOB, Ha HEUYETHBIX
CTpaHMIIaX B pazzaenie «Pe3ynpTaThl MPOMEKYTOYHOM aTTecTaluu (3a4eTbl)» - O
pe3yJbTarax clay 3a4€TOB.

B rpape «HammenoBanwe y4eOHOM NUCLUMUIUIMHBI, MOAYJS» YKa3bIBACTCS
HaMEHOBAaHUE JUCIMIUIMHBL, MOAYJSI B COOTBETCTBUU C Y4eOHBIM IUIaHOM. B rpade
«OO011ee KOJIMYECTBO YaCOB» YKa3bIBAETCsl KOJIMUYECTBO YacOB OOIIEH TPYIOEMKOCTU
JUCLMIUIMHBI, BKJIIOYasl Yachl CAMOCTOATEIbHON PabOThl CTYIEHTOB, B COOTBETCTBHUU C
yuyeOHbIM I1aHoM. [lo aucnuminHe, MOIYyJI0, YUTaeMOM B HECKOJIBKMX CEMECTpax,
YKa3bIBAETCSl COOTBETCTBYIOLIAs J10JI OOIIEro KOJWYeCTBa YacOB Ha JMCUUIUIMHY,
pas3zies1 MOy COrjlacHO pabodyeMy yuyeOHOMY IUIaHy CIEHHUaIbHOCTU (HampaBlIeHUS
noaArotoBku). B rpade «®.M1.0O. npenoaaBaTess» yka3blBaloTCs GaMIIUS U MHULIUAIIBI
npenojaBaress, (PaKTHYeCKH MPUHUMAIOILETO 3a4eT WK dk3aMeH. B rpade «Ouenka»
POCTABIIAETCS OLIEHKA B (hOpME, YCTAHOBIEHHON Y CTaBOM YUpPEXICHUS: «OTIUYHON,
«XOpouUIo», «yIoBIETBOpUTENbHO». B rpade «J/lata» mnpocraBnsierca ¢akThuueckas
JaTa cllauyd 3adera WIM dK3aMeHa B ¢opmarte: uucio, mecsi, roa - 00.00.0000. B



rpade «Iloamuch» CTaBUTCS MOMINMUCH MPENOJAABATENsl, MPOBOAMBIIETO 3a4eT WM
DK3aMEH.

3.5.Ilpu mnepecgadye CTYJEHTOM »SK3aMEHa IO JUCHUIUIMHE, pa3pelieHHON
npuKa3oM 3aBeayromei bapabunckoro ¢unuana B nmociaeaHeM cemectpe oOydeHus, ¢
1EJIbI0 TOBBIMICHUS TOJOKUTEILHON OLEHKH (IPU PEIICHUH BOMPOCa O MOJyYECHUU
JUIUIOMa C OTJIMYMEM, He 0oJiee YeM IO TPEeM IUCHUUILIMHAM), 3alUCh O pe3yJbTaTax
JAHHOTO SK3aME€HA BHOCUTCS HAa CTPAHMIIE MOCIEIHET0 CEMECTpa C YKa3aHUEM Ha
nossix Ne M farel mpuKasa 3aBeAyIOIIEld. 3amuch O MEPBUYHOM HK3aMEHE
3a4EPKUBACTCS AKKYPATHO OJHOM YEPTOM, HA MOJISIX JEJNAETCA CChUIKA HA IMOCICIHHUIN
cemecTp oOyueHus, TJ€ CJAellaHa HOBas 3amuch 00 STOM dKk3ameHe. VcmpaBieHwus
3aBEPSIOTCS MOANKCHIO 3aBEAYIONIEH yUeOHOM YacCThIO.

3.6. KaxpIit pa3BOpOT 3a4€THOM KHUKKHU MO OKOHYAHUH CEMECTPA, MPU yCIOBUH
BBITIOJIHCHHUSI Y49€OHOTO TUTaHA, TOMAMKCHIBACTCS 3aBEAYIONIEH y4eOHON YacThIO.
Jlenaetcst 3anuch 0 MepeBojie 00yUYaroIIerocs: Ha CIEeIYIOUUN Kypc 00ydeHus.

CBeneHust 0 pe3ynbTaTax BBIIOJHEHUS M 3alUThl KypcOBOM padOTHI (IIPOEKTA)
BHOCSITCSI Ha crnenuanbHoM cTpanune «KypcoBble pabOThl (MPOEKTHI)». 3aluch
COJICPKUT IOJIHOE HAaUMEHOBAHHUE KYypCOBOW paboOThl (IPOEKTa), CEMECTP, B TEUCHHE
KOTOPOTO OHa BBIMOJHSTIACh, (PAMIIMI0O W WHUILKATIBI PYKOBOJUTENS, OICHKU
COTJIMYHO», «XOPOIIOY», «YyJIOBIECTBOPUTEIHLHO», JATy 3allUThl B (opmaTe: YHUCIIO,
mecsn, rox - 00.00.0000, monmuce pykoBoautenss. CTpaHuIa MOANUCHIBACTCS
KJIACCHBIM PYKOBOJUTEIEM TPYMIbl, 3aBeAylONIed Yy4eOHON 4YacThbio, 3aBEpsAETCS
MEYATHIO Y UPEKICHHUS.

3.7.CBenenusi 0 BceX BUAAX y4E€OHBIX M MPOU3BOJCTBEHHBIX MPAKTHK BHOCSTCS
Ha crnenuanbHoi cTpanule «lIpousBonactBennas (IIpodeccuonanbHas) mpakTHUKa» C
yKa3aHUEM Ha3BaHUs MPAKTHKH, Kypca M CEMecTpa, B KOTOPOM OHa IPOBOJUTCH,
MeCTa MPOXOKIEHUS MPAKTUKU (Ha3BaHHUE YUPEKIEHUS, MPEIIPUATUS U T.J.), AATbI
HayaJla ¥ OKOHYAHMS MPAKTUKH, (aMUIUU U MHUIMATIOB PYKOBOJUTENS MPaKTHUKH,
OLICHKH (B COOTBETCTBUU C YUEOHBIM IJIAHOM U IIPOrpPaMMOM MPaKTUKH).

3.8. Ilocne 3aBepiieHHs] TEOPETHYECKOTO OOyYEeHHs] OOydaroIHuecs CHaT
3aYeTHbIC KHIKKM B Yy4eOHYI0 4YacTb JJs peIIeHUus BOIpoca O JOMYyCKE K
rocy/1apCcTBEHHON UTOTroBOM arrectanuu. OCBO€HHE 00yJaroIIUMCsl B ITOJIHOM 00beMe
OCHOBHOM 00pa3zoBaTEeIbHON MpOrpamMmbl MOJTBEPKIACTCS BHECEHUEM B 3aYETHYIO
KHWKKY 3aIlliCu «/lOmylIeH K rocyJapCTBEHHOW HWTOTOBOW aTTECTALUM», KOTOpas
3aBepseTCs MOJMKUCHIO 3aBEIYIONIECH Y4eOHOM YacThIO U MEeYaThIO.

Pe3ynbpraThl cliaum rocyJlapCTBEHHBIX HSK3aMEHOB BHOCSTCS Ha CIELHAJIbHbBIE
ctpanulbl  «l'OoCymapCTBEHHBIM  JK3aME€H»  cekperapeM  ['ocymapcTBEeHHOM
DK3aMEHAIlMOHHON KOMMCCHUM OT PYKM HIAPUKOBOW PYYKOW, IMACTOM CHHETO WIH
yepHoro IBera. HanMeHoBaHMe 3K3amMeHa BHOCUTCS TMOJHOCTbIO B COOTBETCTBUM C
yueOHbIM TmmaHoM. Jlata cnmaum ykasbiBaeTcsi B (opMare: 4MCIO, Mecsl, TOJ -
00.00.0000. OreHkn ycmeBaeMOCTH OOYYAIONIUXCSl MPOIMUCHIBAIOTCS «OTIUTHON,
«XOPOLIO», «yIOBIETBOPUTEIBHO». 3alIUCh O TOCYAAPCTBEHHOM 3K3aMEHE, CIIaHHOM
Ha «HEYJOBJIETBOPUTEIHHO», B 3aUETHYIO KHUKKY HE BHOCUTCS. B 3a4eTHBIX KHMKKAX
oOyyaroluxcsi, CIaBUINX IOCYJapCTBEHHBIM 3K3aMEH Ha IMOJIOKUTEIbHYIO OLIEHKY, B
rpade «[logmuce npencenarens ' 9K» craBuTcs moanuch npeaceaaTers.



Pe3ynbTaThl BBIMOTHEHUS W 3alUTHI BBITYCKHOW KBATH(PUKAIMOHHON pPabOTHI
(manee - BKP) BHOCsATCS Ha cHeuMalbHOW CTpaHUIE «3alluTa BBITYCKHOM
KBATM(PUKAIUOHHON paboThl» cekperapeM ['oCynapCTBEHHON aTTeCTallMOHHON
KOMHCCUHU OT PYKU IIAPUKOBOW PYYKOM, ACTOM CHHETO WJIM YEpPHOro nBeTta. Tema u
Hay4HbI pykoBoautesib BKP yka3piBalOTCSl TOTHOCTBHIO B COOTBETCTBUU C MPUKA30M
00 yTBepKIeHUU TeM W HayuHbix pykoBoautened BKP. Jlara momycka k 3amure
yKa3piBaeTcss B ¢opmare uucio, mecsan, roga - 00.00.0000, 3aBepsercss MOAMUCHIO
3aMECTHUTEIIS TUPEKTOPa Y UPESKICHUS 110 y4eOHOW paboTe U mevaThIo.

Hata 3amuTtsel BemoaHeHHON BKP ykaswiBaeTcs B popmare: 4rciio, Mecsil, To1I -
00.00.0000. B ctpoke «OreHka» yka3piBaeTcs olleHka 3a 3amuty BKP. Ouenku
COTIMYHO», «XOPOILIOY», «YAOBIETBOPUTEIBHO» MUIITYTCA MOJTHOCTHIO. 3anuck o BKP,
3alUIICHHON Ha «HEYJIOBJIETBOPUTEIIBHO» B 3aYETHYIO KHUXXKY HE BHOCUTCA. B
3a4ETHBIX KHIKKax oOydaromuxcs, 3amuTuBmnx BKP Ha monoXUTENbHYIO OLIEHKY,
CTaBATCcs moanucu, GaMuius W UHUALMAIB mpencenatens [ocynapcTBeHHOMN
aTTECTAllMOHHOW KOMHUCCHHU.

B rpade «Pemenumem T'ocymapcTBEHHOW  aTTECTAllUOHHOM  KOMHUCCHUN
CEKpETapeM TrOCyJapCTBEHHOM HSK3aMEHAIMOHHON KOMHCCHHM MPOCTABISETCA YHUCIIO,
mecsil, rof - 00.00.0000, Homep mpoTokoia, hamMuus, UMsl, OTYECTBO 00YUYarOIIETrocs,
NPUCBOCHHAS KBaJM(UKAIKMA, HOMEP U JlaTa BbIJA4YM JIAILJIOMA, CTPAHUIIA 3aBEPsIETCs
MNOANUCHIO PYKOBOJUTEIIS Y UPEKICHUS, I€YATHIO.

3.9. Tlocne 3aBepHICHHS] TOCYJApPCTBEHHBIX WTOTOBBIX HMCHBITAHWN W BHECECHUS
BCEX HEOOXOJMMBIX 3alMCe 3a4eTHhIE KHIDKKU TEPEaloTCsi U3 TOCYJapCTBEHHOM
AK3aMEHAIMOHHON KOMHUCCUU B YU€OHYIO YaCTh.

3.10. Ilocne oruucnenuss oOydaromIErocs M3 YUpPEXKACHHS B CBI3U C €ro
OKOHYAHHEM 3a4eTHasl KHI)KKAa BMECTE C APYTrUMU, O(POPMIIEHHBIMU B YCTAaHOBJICHHOM
MOPSAKE JOKYMEHTaMHU, MEpeaaceTcsl K cade B apXuB. 3aueTHas KHUXKKA XPAHUTCS B
JUYHOM JieJie 00ydJaronierocs.

3.11. B ciyyae BbIOBITHSA 00yUaromerocs u3 YUpexaeHus 10 OKOHYaHUS Kypca
oOydyeHHsl 3aueTHas KHUXKKAa ClaeTca B Yy4yeOHYH0 dYacTh, KOTOpas BBIJIAET
oOydaroremMycsi CrpaBKy. 3ad€THasi KHI)KKAa HE MOKET CIIYXKHUTh JOKYMEHTOM JJis
npuéma B JIpyroe oOpa3oBaTeIbHOE YUPEXKIEHUE M s Tepe3adyéTa JUCIMIUIMH B
JPYroM 00pa30BaTEIIbHOM YUPEKICHHUH.

4. YTEPSI BAYETHOM KHUKKHA U BBIJTAUA
AYBJIUKATA

4.1.0O0y4aronuiicss HeCeT OTBETCTBEHHOCTh 32 COXPAHHOCTh 3a4ETHON KHIKKHU. B
Cilydae TIOpYHM WJIM YTpaThl IS MOJMy4YeHUs: MyOimkaTta oOydaromuiicss oOpamiaeTcs B
y4eOHyI0 YacTh C 3asiBlieHHeM. Ha oCHOBaHWM MpWKa3a CEKpeTapb y4yeOHOW YacTh
opopmisieT AyOaMKaT 3a4eTHON KHWKKH. [[yOnmukar coxpaHseT HOMEp YTepsSHHOM
3a4YE€THOM KHUXKKH.

4.2. TpeTobs cTpanuIia Ay0IMKaTa 3a4€THON KHIDKKH 3aITOTHACTCS B COOTBETCTBUN
C pa3aesioM 2, TOTIOJTHEHHBIM CIICAYIOIIMMH IMTyHKTaMU:

- IaTa BBIJIAYM TyOJIMKaTa 3a4ETHOW KHIKKH SIBIIICTCS JATOM MpHKa3a O BhIIaue
nyOuKara;



- B TIPaBOM BEPXHEM YTIIy 3arjlaBHBIMU OyKBaMU J€NIaeTCsl Ha/IUCh
«1YBJIMKAT».

JlaHHBIE O CHAHHBIX 3a4€Tax U dK3aMEHaX BHOCATCSA KJIACCHBIM PYKOBOAMUTEIEM
OT PYKHM IIapUKOBOW pY4YKOH, MAacTOM CHUHEr0 WJIM YEPHOTO I[BETa Ha OCHOBaHUU
HK3aMEHALMOHHBIX BEIOMOCTEN. 3alIUCH JIENA0TCSI B COOTBETCTBUU C TPEOOBAaHUSIMU,
ycTaHoBJieHHbIMU HactosumM [lonoxenuem. B rpade «lloanuch mpenopaBaTens»
JIeJIaeTCsl 3alUCh «IIOAMKCHY.

4.3. Ha nonsix KaxI0il BOCCTAHOBJICHHOW CTpPAaHULbI 3aBeAyrOllas Y4eOHOU
YacThIO JIEJAET 3aBEPUTEIbHYIO HAJIUCh «3aliCH CAEIaHbl HA OCHOBAaHUMU CBOJHOMU
CEMECTPOBBIX BEJOMOCTEN, IK3aMEHAIMOHHBIX BEOMOCTEN», MOJIUCHIBAET UX.
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